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1.1. Hacrosimue IIpaBuia sIBISIFOTCS JIOKaIbHBIM HOPMAaTUBHBIM aKTOM MYHULIMIIATBHOIO
Ka3EHHOro yupexxaeHus: KyiabTypbl «llentpanbnas 6ubamnoreka HoBOOCKOIBCKOTO ropoacKkoro
OKpyra» (Janee mo TeKCTy — YUpexJAeHHUE) U ONpPEeAesAioT BHYTPEHHUN TPYAOBOH pacropsioK
VYupexaeHus, NOpSAOK TMpUeMa U YBOJbHEHUS pPaOOTHHUKOB, OCHOBHBIE O0OSI3aHHOCTHU
pabOTHUKOB U aIMHUHUCTPALIMH YUPEKACHUS, PEKUM pabOYero BpeMEHH U €ro MCIOJIb30BaHUE,
a TaKXKe Mephbl IMOOIIPEHHS 3a YCIEXU NPHU HCIOJHEHUU TPYAOBBIX O0sI3aHHOCTEH U MEpbI
JUCLUIUIMHAPHOIO BO3JEHCTBYS 32 HAPYLLIEHUE TPYIOBOU JUCIIUIINHBI.

1.2. Hacrossmue IlpaBuia nTPUMEHSIOTCS B OTHOIICHHHM KaXJ0ro pabOTHHKA
YupexneHus.

I1. IIpuem Ha pa0doTy U yBOJIbHEHHE PA0OOTHUKOB

2.1. Ilpuem Ha pabGoTy B YupexkJeHue NPOU3BOAUTCA HA OCHOBAHHUM 3aKJIFOUEHHOTO C
BHOBb IIPUHATBIM PaOOTHUKOM TPYIOBOI'0O 1I0TOBOpA.

2.2. llpu npueme Ha paboTy B YupexaeHue aJMHHHUCTpaIUs 00s3aHa moTpedoBarh OT
HOCTYIAIOUIEro Ha paboTy Jinla Cleayonue JOKYMEHTHI:

- MacnopT rpaxnanuHa PO;

- TpydOBas KHWXKa U (MJIM) CBEJEHHUA O TPYAOBOH JAEATENBHOCTU (B TOM 4HCIE B
AJIEKTPOHHOM BHJIE), 3a MCKJIIOYEHHEM CIIy4aeB, KOrJa TPYIOBOW JOTOBOP 3aKIJIIOUAETCS
BIIEPBbIE WM PAOOTHUK MOCTYNAET Ha paboTy Ha YCIOBUSX IO COBMECTUTENBCTBY;

- JUIUIOM WJIM MHOM JIOKYMEHT O IOJyY€HHOM OOpa3oBaHUU WM MOATBEPKAAOIIUN
COOTBETCTBYIOLIYIO CHEIHATIBHOCTD WM KBATU(PHUKALIHIO;

- BOCHHBIA OWJIET WM YIOCTOBEpEHUE Tpak]aH, MOJIEKAIIUX MPU3bIBY HA BOCHHYIO
cyxGy;

- CTPaxoBO€ CBUJIETENICTBO T'OCYJaPCTBEHHOIO IEHCHOHHOTO CTPaXOBaHUS;

- MEIMLMHCKOE 3aKJIIOYEHUE II0 UTOraM IpEeABapUTEIbHOIO MEIUIMHCKOTO OCMOTpa
(ecy TaKOW OCMOTP SIBIISIETCS 00S3aTEIIbHBIM).

ITpuem Ha paboty B YupexaeHue 6e3 yKa3aHHBIX JOKYMEHTOB HE TPOU3BOIUTCSL.

PaGoTHuK B mporiecce BBIIIOJIHEHUSI CBOEH TPy/noBOM QyHKIMM 00s3aH MH(OOPMHUPOBATH
aJIMUHUCTpAIMIO YUpeKAEeHUs 000 BCEeX HW3MEHEHMSAX, MPOM3OLICIIINX B 3alpOLICHHBIX
aJIMUHUCTpAllMed CBEJEHMAX, B YaCTHOCTH, OO0 H3MEHEHMM ajJpeca MecTa IPOXHBAHHUSA,
CEMENHOTO MOJIOKEHUS U T. 1.

2.3. TpynoBoil 1OroBop € KaXJIbIM INPUHUMAaEMbIM B YUpexXIeHHE PpaOOTHHUKOM
3aKJIF0YAETCsl B MUCbMEHHOW (popMe B JABYX IK3EMILIApaX, KaXK/bIM U3 KOTOPHIX MOIIUCHIBAETCS
ob0enmu cropoHamMu. OJUH 3K3EMIUISP TPYIOBOIO JOTOBOPA XPAaHUTCA B YUPEXKJICHUM, APYron
nepeaaeTcsi paboOTHHUKY.

ITpu nmpueme Ha paboTy pabOTHHUK 00s513aH pacHKcaThCs B TPYJOBOM JIOTOBOpPE, YTO OyAeT
CBUJICTENILCTBOBATh O €T0 O3HAKOMJIEHUH C YCIIOBUSIMHU TPYAOBOTO JI0TOBOPA.

IIpuem Ha pabGoTy odopmisieTcs NpPUKA3OoM YUPEKICHHS, KOTOPBIA 0OBABISETCS
PabOTHHKY TOJ] PACIIHCKY.

[Tpuem Ha paboTy B yUpeKAECHUE MOKET OCYLIECTBISATHCS, C MPOXOKIACHUEM UCTIBITAHUS
MIPOJIOJDKUTEIBHOCTRIO 110 3 (Tpex) MecCsIIEB.

2.4. Ilpu npueme una Ha paboOTy WM MEPEBOE €ro Ha JPYrylo paboTy aJMHUHHUCTPALIUSI
VYupexnenue o0s3aHa:

- 03HaKOMHTb pabOTHUKA C IOPYUEHHOM eMy paboTOH, YCIOBUSMH U OIUIATON €ro Tpyna,
pa3bsACHUTH MpaBa U 00S3aHHOCTH;

- 03HaKOMUTH ¢ [IpaBuIamMu BHYTPEHHET0 TPYJOBOTO pacropska YUupeKaeHus;

- IIPOBECTU IOJIHBIA MHCTPYKTaX 10 TEXHUKE 0€30MacCHOCTH, IPOTHUBOIOKAPHONW OXpaHe
U OXpaHe Tpyza.

2.5. Paboronmarens ¢opMupyeT B DSJICKTPOHHOM BHJE OCHOBHYIO HH(POPMALHUIO O

TPYIOBOM JEATEIBHOCTH W TPYIAOBOM CTake Kaxaoro PaboTHuka (masiee — CBEICHHS O



TPYZAOBOM NEATENBHOCTH) U MPEACTABISAET €€ B MOPSAJKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
Poccwuiickoit ®@enepanuu 00 WHAMBUAYAILHOM (MEPCOHU(DUIIMPOBAHHOM) YYeT€ B CHUCTEME
0053aTEIbHOTO TIEHCHOHHOTO CTPaxOBaHWs, IS XpaHEHHS B HH(POPMAIIMOHHBIX pecypcax
ITencuonnoro ¢ouga PO.

B cBezneHus o Tpy10BOH A€ATEIBHOCTH BKJIFOYAETCS HHPOpMALIHS:

- 0 PaboTHuKe;

- 0 €ro Tpy10BOH (PYHKLHUU:

- 0 nepeBoax PaboTHUKa HA APYTyIO IOCTOSIHHYIO paboTy:

- 00 yBombHeHMHM Pa®oTHHKa ¢ yKa3aHHEM OCHOBAHHS W TPHYUHBI MPEKPAIICHUSI
TPYAOBOI'O JOIOBOPA;

- gapyras wuHpopmamus, npenycMorpeHHas TpynoBeiM komekcom P®, wuHBIM
(benepaibHBIM 3aKOHOM.

Paboronarens o0s3aH npenoctaBuTh PaGoTHUKY (32 MCKIIIOYEHHEM CIlydaeB, €ClIM Ha
PaGoTHMKa BeeTcsl Tpy/LOBask KHUXKKA) CBEACHUS O TPYIOBOU JEATEIBLHOCTH 3a MEPUOA pabOTh
y PabGotomatens cmocoboM, yka3zaHHBIM B 3asBieHUHM PaboTHuka (Ha OyMa)kHOM HOCHTEIE,
3aBEpPEHHbIE HAAJEKAIIUM 00pa3oM, WM B (OPME UIEKTPOHHOIO JOKYMEHTA, MOANHCAHHOIO
YCUJIEHHOM KBalM(UIIMPOBAHHOW 3JEKTPOHHOU MoAanuchilo (npu ee Hanuuuu y Paboronarens),
NOJAaHHOM B MHUCHbMEHHOW (opMe WM HampaBICHHOM B TOPSJAKE, YCTaHOBICHHOM
Paboronarenem:

- B IEpUOJ1 paboThl — HE MO3/1HEee TpeX pabouMx JTHEH co JHs MM0Ja4M ITOro 3asiBICHUS;

- IPY YBOJIBHEHUH - B JICHb IIPEKPALLEHUS TPYIOBOTO JOTOBOPA.

B ciyuae BoisiBieHus: PaOOTHUKOM HEBEPHOI MM HETOIHON MH(POPMAIUU B CBEJIEHUSAX O
TPYJOBOM NIE€ATEIbHOCTH, NpeACTaBIeHHbIX PaboTonaTenem Jisi XpaHeHHs B MHPOPMAIIMOHHBIX
pecypcax Ilencuonnoro ¢onga PD, Paboromatens mo mucbMEHHOMY 3asiBieHHI0 PaOoTHMKaA
00s13aH MCIPABUTh WJIM JONOJIHUTH CBEJCHMSA O TPYAOBOM AEATENBHOCTH M MPEACTaBUTh UX B
HOpsi/IKe, YCTAaHOBJIEHHOM 3aKOHOAaTenbcTBOM Poccuiickoit deneparuu 06 MHIMBHIyaIbHOM
(mepcoHN(pUIMPOBAHHOM) y4Y€Te B CHUCTEME O0053aTeNbHOTO0 MEHCHOHHOIO CTpaxOBaHMs, AJIS
XpaHeHHs B UHPOPMALMOHHBIX pecypcax I[lencuonnoro ¢onna PD.

2.6. PactopxeHue TpyIOBOrO JOroBOpa MOXET OCYIIECTBIATHCA TOJBKO IO TEM
OCHOBaHUIM, KOTOPBIE IIPETYCMOTPEHBI IEUCTBYIOLIUM TPYAOBBIM 3aKOHOAATENCTBOM PD.

B cootBerctBuM co cratheit 80 TpynoBoro xonekca Poccuiickoit denepanyn pabOTHUK
BIIPaBE€ PACTOPrHYTh TPYNOBOM JOTOBOp, 3aKJIIOYEHHBIM HAa HEONPEIEIEHHBIM CpOK,
npeaynpeauB 00 TOM aJMUHUCTPALMIO YUpEeXIeHU 3a JBe Helenu B mucbMeHHO# ¢opme. T1o
UCTEYCHUHU JIBYXHEAEIHHOIO CPOKa MPEAYHpexIeHUS 00 yBOJbHEHHH PAOOTHUK MMEET IPaBo
pEeKpaTuTh paboTy, a aJAMUHHUCTpalMs YdpexaeHus o0sf3aHa BbIIATh PaOOTHHUKY TPYIOBYIO
KHWKKY U IPOU3BECTH C HUM OKOHYATEJIbHBIN pacuer.

Jlo ucredenus cpoka npeaynpexaeHus: 00 yBOJIbHEHUH TPYIOBON JIOTOBOP, MOKET OBITH,
PACTOPTHYT IO COTJIALICHUIO MEXTy PAOOTHUKOM U paboTogaTeIeM.

[Ipexpaienue TpynoBOro A0orosopa ohopMisieTcs: IpuKazoM AUpeKTopa YupexaeHus. B
JIeHb YBOJIbHEHUS aIMUHUCTpalUs Y UpexIeHUs 00s3aHa BbIJIaTh paOOTHUKY TPYIOBYIO KHUXKKY
C BHECEHHOU B HEe HaJIeKaIleH 3aMiChio 00 YBOJTBHEHHUH.

3anycu O MPUYMHAX PACTOPKEHHUS TPYIOBOTO JOIOBOPAa B TPYJOBYIO KHHMXKKY JOJKHBI
MPOU3BOJUTECS B TOYHOM COOTBETCTBUM €  (DOPMYIMPOBKAMH, MPEyCMOTPEHHBIMU
JIEHCTBYIOIUM TPYIOBBIM 3aKOHOJATEIbCTBOM, U CO CCBIJIKOM Ha COOTBETCTBYIOILLYIO CTaThIO U
nyHKT TpynoBoro koxekca Poccuiickoit ®denepanuu. J[HeM yBOJIbHEHUS paOOTHUKA CUMTACTCS
MOCJIETHUH EHb ero paboThl B Y UpeKICHHUH.
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B nenn mpekparmienusi TpynoBoro noroBopa PaGoromarens o0si3aH Bbiath PaGoTHHKY
TPYAOBYIO KHIDKKY WM MpPEJOCTaBUTh CBEACHUS O TPYIOBOM JEATEIBHOCTH Y JaHHOTO
Paboronarens.

Ecnu B nenp npekpaiieHus TpyIoBOTro JOroBopa BbIAaTh PaOOTHUKY TPYIOBYIO KHHKKY
WM TIPEIOCTaBUTh CBEACHUS O TPYAOBOI NEATENbHOCTH y AaHHOTrO PaboTonaTens HEBO3MOKHO
B CBSI3U C OTCyTcTBHEeM PaboTHuKa, 1100 ero oTka3oM OT ux mnoisydeHus, Pabotonarens o6s3an
HanpaBUTh PabOTHHKY yBelOMIIEHHE O HEOOXOJUMOCTHU SBHUTHCS 32 TPYIAOBOM KHIKKOHM, JTMOO
JaTh COTJlacle Ha OTHpPAaBJICHUE €€ MO MOoYTe WM HampaBUTh PaOOTHUKY IO MOYTE 3aKa3HbIM
UCHMOM C YBEJIOMJICHHEM CBEJICHHUS O TPYJOBOH NEATEIFHOCTH 3a MEpHO padoThl y JaHHOTO
PaGoronmarenss Ha OyMa)XHOM HOCHTENE, 3aBepeHHblEe HamiexkamuM obOpazom. Co aHA
HANpaBJICHUS YKa3aHHBIX YBEIOMJICHHS WJIM TUChbMa Paboronmatens OCBOOOXKIAETCA OT
OTBETCTBEHHOCTHU 32 3aJCP>KKy BBIJAUU TPYAOBOW KHIKKH HIIM TIPEIOCTABJICHHUS CBEIECHUH O
TPYAOBOH AeSITeNbHOCTH y JaHHOro Paboromares.

[To nmucemenHOMYy oOpaiieHrto PaboTHUKA, HE MOJYYUBIIErO TPYJOBOW KHHUXKKHU IOCIIE
yBonbHEHUs, Paboromarens oO0s3aH BbIIATh €€ HE MO3qHEe Tpex padouux IHEH co JHs
oOpamenusi PaboTHuka, a B ciiy4ae, eciid B COOTBETCTBUM ¢ TpynoBbIM kojekcoM P®D, uHbIM
denepanbHbIM 3aKOHOM Ha PaboTHuka He BedeTcs TpyAoBas KHUXKKA, IO OOpalleHUIO
PaGotHuka (B mHcbMeHHOW QoOpMe WIM HalpaBIeHHOMY B TOpPSIKE, YCTaHOBJIEHHOM
PabGoronarenem, no ajgpecy 31eKTpoHHOM mouThl PaboTomarens), HE MOMYYUBIIETO CBEIACHUHN O
TPYAOBOW AeATENbHOCTH y AaHHOro Paboromarens mocne yBonpHeHHs, PaboTomarens 00s3aH
BbIIaTh MX HE TO3/Hee Tpex pabouux AHEH co 1HsA oOpameHuss PaGoTHuka crocobowm,
yKa3aHHBIM B €ro oOpaileHuH (Ha OyMakHOM HOCHUTENE, 3aBEpPEHHbIE Ha/JIeKalluM 00pa3om,
wii B (opMe >IEKTPOHHOIO JOKYMEHTa, IMOJAMUCAHHOTO YCHJIEHHOM KBaIM(UIUPOBAHHON
3JIEKTPOHHOM MOANHUCKIO (TIpH ee Hanmuuuu y Pabotonarens).

IT1. OcHoBHBIE IpaBa ¥ 00A3aHHOCTH PA0OTHUKOB YUpeKIeHHUs

3.1. PaGoTHuKM YupexaeHus 00s3aHbl:

- 10OpPOCOBECTHO BBIMOJHATH CBOHM TPYAOBBIE OOS3aHHOCTH, NMPENYCMOTPEHHBIE WX
TPYAOBBIMU JIOTOBOPAMH U IOJKHOCTHBIMH HHCTPYKIIHSMU;

- cOONIO/IaTh YCTAHOBIICHHYIO B YUPEXKIECHUH TPYIOBYIO JUCIUIUIMHY, CBOEBPEMEHHO U
TOYHO HCIHOJHATh PACHOPSDKEHHUS aJMHHUCTPALUM YUpEeXIEHHUs, HCIOJIb30BaTh BCE CBOE
pabodee BpeMs 151 TPOU3BOIUTEIBHOTO TPYAA;

- KQUECTBEHHO U B CPOK BBITIOJIHATDH 3aJlaHHsI U IOPYUYEHUSI PYKOBOJCTBA, MOBBIIIATH CBOM
npoecCuOHANBHBIN YPOBEHB;

- coOI0/IaTh YCTAHOBJICHHBIN JIOKAJbHBIMU aKTaMH YUpEeXJEHHUs MOPAIOK XpaHEHHUs
JOKYMEHTOB M UMYIIIECTBA Y UPEIKICHNUS,

- IOJIEP>KUBATh YUCTOTY U MOPSAJOK, KaK Ha CBOeM paboueM MecTe, TaK U B CIYXKeOHBIX
U IPYTUX TTOMEIICHHSX;

- 9((}eKTUBHO HCIONB30BaTh MPEIOCTABICHHbIE YUpEXKJIEHHUEM IepPCOHAIbHBIC
KOMITBIOTEPHI, OPITEXHUKY W WHOE O0OpyIOBaHHE, PAIMOHATBHO M SKOHOMHO pPacxXxoJ0BaTh
MaTepHalIbl U SHEPTHUI0, HHBIE MaTepHaIbHbIE PECYPCHI;

- HE WCIOJBh30BaTh 0€3 MHUCHMEHHOTO pa3peuieHHs aIMHHUCTPAIUN Y UpEeKIACHUS
OPITEXHUKY, HHOE 000pPYIOBAHUE U PACXOJHBIE MaTEPUANIbl B JIMYHBIX LIEJIAX.

- BeCTu ce0st JOCTOIHO, CIIeI0BaTh MpaBHIaM ATHKHU TTOBEICHHUS B Y UPEKICHUH;

- TPOSIBJIATH BEXJIMBOCTh, BHUMATEIBHOCTh M TAKTUYHOCTh K KOJUIETaM, PYKOBOJCTBY,
HapTHEPaM M HOCETUTEISIM Y UpexKICHNS,

- IPUJICPKUBATHCS AETIOBOTO CTUIISA B JIMYHOM OICKAE;



- coOmogaTh HOPMBI M IpaBWJIa OXpaHbl TPyJa M COOTBETCTBYIOIIME WHCTPYKLHH,
MIpaBuJIa IPOTUBOMOXKAPHOH 0€30MacHOCTH;

- He TMepeAaBaTb TPETbUM JIMIIAM CBEACHHUS U HMHPOPMAIMIO O JEATEIbHOCTH
Yupexnenus;

- B Cllydae YBOJbHEHHMS CBOEBPEMEHHO CJaThb BCE JIOKYMEHTHl U MaTepUalbHO-
TEXHUYECKUE CPE/ICTBA, MOYUYCHHBIE [T BBIMIOJIHEHUS TOJDKHOCTHBIX 00513aHHOCTEH.

3.2. JIroboe oTcyTcTBHE pabOTHMKA Ha pabodyeM MecTe B TEUYCHHE pabOuyero BPEMEHH,
KpOME CIIy4aeB JCHCTBHSI HENMPEOMAOTMMON CHIIBI M OOMICHPHHSTHIX YBAKUTEIBHBIX MPHUWH,
JOITYCKAEeTCs TOJIBKO C MPEIBAPUTEIBHOTO Pa3pelIeHHs aIMUHUCTPALIUN Y UPExKICHUS.

Paspemienrie Ha ocraBieHHe PaOOTHUKOM CBOETr0 pabovero MecTa MOKET OBITh JIaHO, B
YaCTHOCTH, B CIEIYIOIINX CIIy4asX:

- IOYYBCTBOBABIIEMY HEJOMOTaHHE Ha paboyeM MeCTe JIHMIy HEOOXOJMMO OTHPABUTHCS
JIOMOIA;

- HE0XKMJIAaHHO BO3HHUKIIIEE CEPbE3HOE COOBITHE B CEMbE;

- BBI30B pPAa0OTHHMKA B MPAaBOOXPAHUTEIbHBIE OPraHbl WM HHOE TOCYIapCTBEHHOE
yupexJieHue (BOEHHBI KOMUCCApUaT, OpraHbl COLUAIIBHOIO 00ECIIeUYeHus U T.11.);

- ocelleHrne pabOTHUKOM Bpaua-CIelralicTa Ha OCHOBAHUHU CIIEIUAILHOTO BBI30BA;

- 1abopaTopHBIE 0OCIICOBAHMS COCTOSIHUS 3I0POBbS PAOOTHHKA;

- peryispHOe MEAMIIMHCKOE JieYeHHe PaOOTHHKA MPHU MPEABAPUTEIHHOM YBEIOMICHUU
AIMUHUCTpAIUU Y UPEIKICHUS;

- cJlada HK3aMEHOB MPO(HECCHOHATFHOTO XapaKTepa.

O 11000M OTCYTCTBMHU Ha pabOTe MO MpUYUHE 3a00JICBaHUS, 32 MCKIFOUCHUEM CITy4acB
NEHCTBUSL HEMPEOJOJUMON CHJIbI, pPaOOTHUKH OO0s3aHBI COOOIIATH HEMOCPEICTBEHHOMY
PYKOBOJCTBY BCEMHU JOCTYIHBIMU CPEJCTBAMH CBSI3U B YETHIPEXUACOBOM CPOK.

3.3. O0BeM TpyHOBBIX 00sI3aHHOCTEH, BHIMOIHIEMbIX KaXKIbIM pAOOTHUKOM Y UpexKACHUS
[0 CBOEH NOJKHOCTH, KBaNU(UKAlUK, CHELMAIbHOCTH OMPEIENSeTCs 3aKIIOYEHHBIM C HUM
TPYJIOBBIM JIOTOBOPOM M €r0 JOKHOCTHOW MHCTPYKIIUEH.

34. B caydasx moObIx (Io coaepKaHMIO WJIM 10 (opme) HapyLIeHHH HOpM,
MPEelyCMOTPEHHBIX HacToAmUMU [IpaBunaMu BHYTPEHHETO TPYIOBOTO pacmopsiika, paboTHUKU
00s13aHbl IPEIOCTABIATh OOBSICHEHHS B MUCBMEHHOM (popMe HETTIOCPEICTBEHHOMY PYKOBOJICTBY.

3.5. PaGoTHMK HMeeT MpaBo Ha:

- 3aKJIOYEHHEe, U3MEHEHHUE M IMpEeKpalleHUue TPYJOBOTO JOTOBOpa B NOPAJIKE U HaA
YCIOBHUSAX, YCTAHOBJIECHHBIX TpynoBbeIM KojaekcoMm Poccuiickoin ®@enepaun W HHBIMHU
benepanbHBIMU 3aKOHAMU;

- PEIOCTaBJICHUE 00YCIOBIEHHON TPYAOBBIM JOTOBOPOM PaOOTHI;

- paboyee MeCTO, COOTBETCTBYIOIIEE YCIOBUSM, YCTAaHOBJICHHBIM TOCYIapPCTBEHHBIMU
CTaHJapTaMH OpraHu3aluu U 0€30MacHOCTHU TPYa;

- BBIIUIATY 3apa0OTHOM IUIATHI B YCTAHOBJICHHBIE TPYIOBBIM JOTOBOPOM CpPOKH U B
MOJIHOM O0BEME B COOTBETCTBUU C KOJMYECTBOM M KAauyeCTBOM BBIIIOJIHEHHOM UM pPaloTHI,
CJIOHOCTBIO TPYZAQ, CBOCH KBanH(pUKaIUEH;

- OT/JIBIX;

- IOCTOBEPHYIO H TMOJIHYI0 MHGOPMAIUIO 00 YCIOBUAX TPYyJa B YUPEKJACHUH B IEJIOM H
TpeOOBaHUAX OXPaHBI TPyAa Ha pab0YeM MECTE B YaCTHOCTH;

-poeCCHOHANTBHYIO MTOATOTOBKY, TOBBIIIIEHHE CBOEH KBaTU(UKALNN U TIEPEOATOTOBKY
B TOpPSJKE, YCTAaHOBJICHHOM TPYAOBBIM 3aKOHOAATEIbCTBOM W WHBIMH (eaepaTbHBIMU
3aKOHAMH,

- 3aIIUTY BCEX CBOMX TPYJOBBIX MpaB, CBOOO U 3aKOHHBIX HHTEPECOB BCEMU CIIOCOOAMU,
HE 3aMpenIeHHbBIMU 3aKOHOM;

- BO3MEIEHHWE BpeAa, MPUYMHEHHOTO B CBA3M C HCIOJIHEHHMEM pAaOOTHUKOM €ro
TPYIOBBIX 00513aHHOCTEH;

- 00s3aTeNIbHOE COIMAJIbHOE CTPAaxOBaHHE B MPEIyCMOTPEHHBIX JACHCTBYIOUIMM
3aKOHO/IATENIbCTBOM CITydasXx.



3.6. Ilo muceMeHHOMy 3asiBieHHto PaboTHuka PaboTtonarens 00s3aH He MO37HEE Tpex
pabouux aHEH cO JHS MOAAa4YM 3TOTO 3asBICHUS BBIAATH PaOOTHUKY TpPyIOBYIO KHIDKKY (3a
UCKJTIOUEHHEM CITy4aeB, €CIM B COOTBETCTBUU ¢ TpynoBbIM KogekcoM P, nHbIM (enepanbHbIM
3aKOHOM TpyJI0Basi KHWKKa Ha PaOOTHUKA He BeleTCs) B LENAX €ro 00s3aTeIbHOr0 COIMATbHOTO
cTpaxoBaHus (0OecTeueHus), KOIUU JOKYMEHTOB, CBSI3aHHBIX C PaboTOM (KOomMHM TpHUKa3a o
npueMe Ha paboTy, MPUKA30B O MEpeBoJax Ha JIPYrylo paboTry, mpukaza o0 YBOJIBHEHHUH C
paboThl; BBIMUCKU M3 TPYAOBON KHUKKHU (32 MCKJIIOUEHHUEM CIIy4aeB, €CJIM B COOTBETCTBUU C
TpynoBeim kogexkcom PO, unbiM denepanbHbIM 3aKOHOM Tpy/IOBas KHIKKa Ha PaGoTHuka He
BEJIETCS): CIIPABKH O 3apa0OTHOM TIaTe, O HAYUCICHHBIX U (DAKTUYECKH YIJIAu€HHBIX CTPAaXOBbIX
B3HOCaX Ha o00s3aTeNbHOE TEHCHOHHOE CTPaxOBaHUE, O IMepuoae padoThl y JaHHOTO
Paboromarens u npyroe). Komuu 1oKyMEeHTOB, CBSI3aHHBIX C pabOTOMU, TOJDKHBI OBITH 3aBEPCHBI
Ha/IJIeKAIUM 00pa3oM U IpeAoCcTaBIsAThCS PaboTHUKY Oe3BO3ME3THO.

IV. OcHoBHbIC NpaBa ¥ 00SI3aHHOCTH AIMMHHUCTPALUM YUpPeKICHUS

4.1. AnmuHucTpanus YupexkaeHus o0s3aHa:

- co0uoIaTh 3aKOHOJATEIbCTBO U MHBIE HOPMAaTHUBHBIE aKThl P®D, a Takxke JOKalIbHbIC
aKThl CAMOT'0 YUpex/1eHus,

- IPaBUJIBHO OPIraHMU30BHIBATH TPYA PaOOTHUKOB Ha MPEJOCTABICHHBIX UM pPabOuMx
MecTax, o0ecreunBaTh UX HEOOXOJUMBIMU JOKYMEHTaMH, PUHAJICKHOCTIMU U OPITEXHHUKOH,
co3/aBaTh 3/]0pOBbIe U Oe30IacHbIC YCIOBHUS TpyAa B COOTBETCTBUU C HOPMAMU WM IpaBUIIaMU
OXpaHbl TpyZa (IPOTUBONOXKAPHBIMH, CAHUTAPHBIMU, TEXHUKH O€3011aCHOCTH);

- BCEMEpHO MOAJCPXKHBATh M YKPEIUIATh TPYAOBYIO JUCHUIUIMHY, OOecrieuyuBaTh ee
CTporoe coOJIt0IeHHE, TPUMEHSTh MEPbI BO3JICHCTBUS K €€ HapyILUTEIsIM;

- cOOJII01aTh YCIIOBUS OIUIATHI TPy, IPELyCMOTPEHHbBIE TPYIOBBIMH JOTOBOPAMU;

- C1I0COOCTBOBaTh pAaOOTHUKAM B MOBBIIIEHUH KBaJM(UKAILIUH, COBEPIIEHCTBOBAHUN UMHU
CBOMX MPO(eCCHOHATBHBIX HABBIKOB;

- UCHOJIHAThH Mpouyre 005S3aHHOCTH, NPEAYCMOTPEHHBIE TPYJOBBIM 3aKOHOJATEIHCTBOM,
UHBIMU (elepaibHBIMM 3aKOHAMM M HOPMAaTUBHBIMU IIPABOBBIMH aKTaMU U TPYIOBBIMU
JIOTOBOpaMH.

4.2. AnmunucTpanus YUpexJeHHs B IpOLEecce OCYLIECTBICHHUS CBOMX O0s3aHHOCTEH
CTPEMHUTCS K  CO3JaHMIO  BBICOKOKBAJM(UIMPOBAHHOTO  MPOPECCHOHAIBHOIO U
paboTOCTIOCOOHOTO  KOJJIEKTHBA, PA3BUTUI0 B KOJUIEKTMBE KOPHOPATUBHBIX OTHOILEHHH,
3aMHTEPECOBAHHOCTH PAOOTHUKOB B Pa3BUTHH U YKPEIIJICHUH JIEATEIbHOCTH Y UPEKICHUSI.

4.3. AnMuHucTpanus YupexaeHust UMeeT IpaBo:

- 3aKJI0YaTh, M3MEHATh M MpeKpallath TPYAOBbIE JIOTOBOPHI C pabOOTHUKAMU B
YCTaHOBJIEHHOM TpPYAOBBIM 3aKOHOJATeNbCTBOM P® mnopsake M Ha NPEeSyCMOTPEHHBIX UM
YCIIOBUSIX;

- TOOWIPATH PAaOOTHUKOB 3a APPEKTUBHOE U JTOOPOCOBECTHOE BBHINOJIHEHHE UMM CBOUX
TPYZIOBBIX 00S3aHHOCTEHH;

- TpeOoBaTh OT PAOOTHUKOB HEYKOCHUTEILHOTO MCIIOJHEHHS TPYAOBBIX 00S3aHHOCTEH, a
Tak)ke OepeKHOTO OTHOLIEHHS K UMYILIECTBY YUpPex ACHUS U IPYruX paOOTHUKOB, COOIIOIEHUS
IIPaBWJI BHYTPEHHETO TPYIOBOTO PACHOPAAKA YUpPEKIECHUS;

- TpuBJeKaTh pPaOOTHUKOB, KaK K JUCHMUIUIMHAPHOM, TaKk M K MaTepHaJbHON
OTBETCTBEHHOCTH B YCTaHOBJIEHHOM TPYAOBBIM 3aKOHOAATENbCTBOM P® mnopsake.

V. PaGouee BpeMs1 M BpeMsi OTABIXA



5.1. TIpogomKuTenbHOCTh pabouero BpPEeMEHH PAaOOTHUKOB OMPEACIACTCS TPYIOBBIMU
JIOTOBOpaMH, a Takke TIpapUKOM CMEHHOCTH, YTBEP)KICHHBIM  HENOCPEICTBEHHBIM
pykoBoauteneM. [ paduk paboTel 00BABIsSAETCS pAOOTHUKAM IO/ PACITUCKY.

5.2. IlpomokUTENBHOCTh paboueil Hexenw B oOmieM cirydae cocTaBisieT He Oosee 40
YacoB.

5.3. PabGoumii neHp mpuw nATHIHEBHOW pabodueit Hemene ycranaBiauBaercs ¢ 08:00 mo
17:00 gacos. ObeneHHbIi mepepbiB — oauH yac (B mepuoj ¢ 12:00 xo 13:00).

5.4. IIpomomKHTENIbHOCTh, pabodvero IHsA NpH IIECTUAHEBHON pabodell Heene B
CEeJIbCKOM MECTHOCTHM Il JKEHIIMH HE MOXXET MNpeBbllate 6 4acoB. [IpogoimkuTenbHOCTh
pabodero JHsS B MPEABBIXOJHOM JI€Hb IpHU IIECTUAHEBHOW pabodell HENenu HE MOXKET
npeBbIIaTh 5 dYacoB. Bpemss Hawyama W OKOHYaHHME pabOTBI B CEIIbCKOM MECTHOCTH
YCTaHABJIMBAETCSl HEMIOCPEICTBEHHBIM PYKOBOJAUTEIIEM.

5.5. Ilpu cmenHOM Tpaduke pabOThl yCTaHABIMBAETCs: 12 dacoBas CMeHa — JBa JIHS
BBIXOJIHBIX - 12 yacoBasi cMeHa — /1Ba JHsI BBIXOJHBIX U T. [I.

5.6. Hakanyne Hepa®oumx mNpa3gHUYHBIX THEW MPOJOKUTEIBHOCTh pabodero maHs
COKpalllaeTcs Ha OJMH Yac.

5.7. Ilpn BO3HMKHOBEHMM HEOOXOJUMOCTU JONYCKAeTCs NpUBJICUCHHE PaOOTHUKOB
VYupexxaeHus K paboTe B BBIXOJHbIC M Mpa3JHUYHbIE JHU B COOTBETCTBHM ¢ [locTaHOBIEHHEM
[TpaBurensctBa Poccuiickoit ®enepanun ot 28 ampens 2007 romga Ne 252 «O0 yrBepxaeHuu
nepeuHs npodeccuil ¥ JOHKHOCTEH TBOPUECKUX PaOOTHUKOB CPEJCTB MaccoBOi MHpOpMaIuH,
opraHu3anyii kuHemarorpaduu, Tene - HW BUACOCHEMOYHBIX KOJUIEKTHBOB, TEaTpOB,
TeaTpaJIbHbIX M KOHLEPTHBIX OpraHU3alui, IUPKOB U MHBIX JIUI], YYACTBYIOLUIUX B CO3/IaHUH U
(uu) UCHOJMHEHMM (SKCIIOHUPOBAaHMM) TNPOM3BEIEHUI» U  JIOMyCKAaeTcs B  IOPSIKE,
ycTaHaBiuBaeMoM OTpaciieBbIM COTJIALIEHUEM U TPYAOBBIMHU 10T OBOPaMH.

5.8. OuepenHOCTD MPENOCTABICHUS OTUIAYMBAEMBIX OTITYCKOB OTPEAEIISETCS €KETOTHO B
COOTBETCTBUM C TpapUKOM OTIYCKOB, YTBEpXJaeMbIM paboToAaTeleM C Y4eTOM MHEHUS
BBIOOPHOI0 OpraHa NepBUYHON MPOQCOI03HON OpraHu3alliy HE MO3HEE, YeM 3a JIBE€ HEJENU JI0
HacTyIJieHust KajeHjaapHoro roaa (cr.123 Tpynosoro konekca Poccuiickoit ®enepauun).

5.9. TlpomomKHUTENBHOCTh  €XKETOAHOTO  OIUIAYMBAEMOTO  OTIyCKa PaOOTHUKOB
VYupexxeHus cocTaBisieT He MeHee 28 kaleHaapHbix JHeil. IlpaBo Ha wucnosb3oBaHHe
OTITyCKa 3a NepBBIN roj paboThI BO3HUKAET y COTpYyJIHUKA 1o
UCTEYEHUU IIECTH MECSIEB €ro HempepbIBHON pa®oThl B YupexaeHuu. OTIyCK 3a BTOPOH U
MOCJIEIYIONIME TONbI PabOThI MOXKET MPENOCTAaBIATHCA B JIFOOOE€ Bpemsi paboyero roma B
COOTBETCTBUM C OYEPEAHOCTBIO IPENOCTABJICHUS €XETOJHBIX OIUIAYMBAEMBIX OTIIYCKOB
(rpaduxoM OTIYCKOB).

5.10. TIlo cornameHut0o MeXaAy paOOTHHKOM U paboTojaTeieM  eKEeTOaHBIN
OIJIaYMBaeMbIil OTIYCK MOXKET ObITh pa3zesieH Ha yacTH. [Ipu aToM XOoTs OBl OJHA U3 4YacTei
ATOro OTIycKa JOJKHA ObITh He MeHee 14 kaneHAapHbIX AHed. OTIyCK HE MOXET ObITh
IIPEIOCTaBIIEH paOOTHUKY TOJIBKO Ha BBIXOJHBIE JHH, TO €CTh Ha CyOOOTY U BOCKpECEHBE.

5.11. Tlo ceMeitHBIM 0OCTOSITENLCTBAM M JPYTUM YBXKHUTEIbHBIM MPUYMHAM PaOOTHUKY
0 €ro MUCHbMEHHOMY 3asBJICHHUI0O MOXET OBbITh MpPENOCTaBICH OTIYCK O0€3 COXpaHEeHUs
3apIuiaThl, MPOJOIHKUTEIILHOCTE KOTOPOTO OMPEAEIseTCs O COTIAICHUIO MEKIY PaOOTHUKOM H
paboTtonarenem.

5.12. CorpyaHukH, ycmemHo oOydarommecss B By3aX, HMEIONINX TOCYAapCTBEHHYIO
aKKpeouTalMio, IO 3a04YHOM WM BeuepHed Qopmam o0O0ydyeHHs, HMMEIT IpaBO Ha
JIOTIOJIHUTEIIBHBIE OTIIYCKA C COXPAHEHUEM CPEAHEro 3apabdoTKa B COOTBETCTBUM € TpPyHOBBIM
KoaekcoMm POD.



V1. ITooumpenusi 3a ycnexu B padore

6.1. 3a 00pa310BOE BHINOJHEHUE TPYAOBBIX 0053aHHOCTEH, MOBbIIIeHUE () (HEKTUBHOCTH
U KadecTBa palboThl, MPOAODKUTENBHYIO U Oe3ymnpeuHyro paboTy, HOBAaTOPCTBO B TPYAE U 3a
JIpyrue JOCTUKEHHS B pab0Te MPUMEHSIOTCA CIIEIyIOIINE MOOUIPEHUS:

- 00BsiBIEHKE OJaroIapHOCTH;

- IPEMUPOBAHUE;

- HarpakJICHUE JICHE)KHON IIPEMUEN WK LICHHBIM [IOJApKOM;

- IOBBILICHUE B JOJKHOCTH.

JlonmyckaeTcst OIHOBPEMEHHOE MPUMEHEHUE K pAOOTHUKY HECKOJIBKHX TTOOLIPEHHIA.

6.2. TloompeHuss oGOpPMISIOTCSA TpPUKa3aMUd YUPEKICHUs, 3allUCH O IOOIIPEHUSIX
pabOTHUKOB 3aHOCSTCS B TPYJOBbIE KHUKKH.

6.3. CoTpyAHHMKaM, YCIEIIHO U JOOPOCOBECTHO BBIMOJHSIOUIUM CBOU OOS3aHHOCTH,
aAMUHHUCTpALUS Y UPEKICHUS MOXKET NIPEAOCTaBUTh JIONOJHUTENbHBIE JIbIOTHI.

VII. OTBeTCTBEHHOCTH 32 HapyuieHue JTUCHUIIMHBI TPyJAa

7.1. 3a coBeplleHME AMCLUUIUIMHAPHOTO IIPOCTYNKAa, TO €CThb HEHUCIIOJIHEHUE WIH
HEHa/JIe)Kalllee HMCIOJIHEHNEe pabOTHUKOM II0 €ro BHHE BO3JIOKEHHBIX Ha HErO TPYHOBBIX
o0s3aHHOCTEH, aJAMMHUCTpalMsl  YUpEeXKJIEHUE HUMEeT NpaBO IMPUMEHUTb K  HEMY
JMCLUILTMHAPHBIC B3ICKAHHSA B TTOPsAAKE, IpexycMoTpeHHOM TpynoBsiM kogekcoMm P u uHbIMU
beneparbHBIMU 3aKOHAMHU.

7.2. 3a coBepLIEHME JUCLUUIUIMHAPHOIO IPOCTYNKa paboTonaTeslb MPUMEHSET
CJICAYIONINE AUCIUIUIMHAPHBIC B3bICKAHUS:

- 3aMeYaHue;

- BBEITOBOD;

- YBOJIbHEHHUE 10 COOTBETCTBYIOLIMM OCHOBaHMSIM.

7.3. He nonyckaercss NpUMEHEHHE TUCIUILIMHAPHBIX B3bICKAHUM, HE MPEIYyCMOTPEHHBIX
TpynosbiM kojiekcoM PD 1 uHBIMU (esiepanbHbBIMU 3aKOHAMH TPYAOBOW O JUCLUIUIMHE.

7.4. HpI/I HaJIOXXCHUUN JAUCHUIITIMHApPHOT O B3bICKaHU YUUTBIBAIOTCA TSAXKECTh
COBEpILEHHOI0 MOCTYIKA U 00CTOSITENbCTBA, IIPU KOTOPBIX OH OBLIT COBEPILEH.

7.5. IlpaBo HanaraTh Ha paOOTHHKA TUCIMITTIMHAPHOE B3bICKAHUE UMEET aIMUHHCTpaLns
VYupexxJaeHnss Ha OCHOBAaHWHM TPEJCTABICHUS PYKOBOAUTENS CTPYKTYPHOTO IIOApa3AeiIeHHUS,
COIJIACOBAHHOTO C BBIIIECTOSIIIIUM PYKOBOJICTBOM.

7.6. Jlo mpuMeHeHUs JUCIUIUIMHAPHOTO B3BICKaHHs paboToAaTeNb JODKEH 3aTpe0oBaTh
0T paboTHHKa MUCbMEHHOE O0bscHeHHe. Ecau mo ucredeHun AByX pabouyux jAHEH ykazaHHOE
00BsICHEHHE PAOOTHUKOM HE TPEIOCTABICHO, TO COCTaBISIETCS COOTBETCTBYIOIMK akT. He
Ipe/CTaBIeHHOE PAaOOTHUKOM OOBSICHEHHE HE SBJSETCS NPENATCTBHEM Uil MPUMEHEHHS
JUCHUIINIMHAPHOTO B3BICKAHHA.

7.7. Ilpuka3 pabGoTomarens 0 NMPUMEHEHUH TUCIMITIMHAPHOTO B3bICKAHUS OOBSIBIISETCS
pabOTHHUKY TIOJ POCTHHCH B TEUCHHME TpPEX paboOuyux MHEW CO JHS €ro WU3JaHus, HE CUuTas
BpPEMEHHU OTCYTCTBHsI paboTHMKa Ha pabore. Ecin pabOTHUK OTKa3bIBaeTCs 3HAKOMHUTBCS C
YKa3aHHBIM IIPUKA30M IO POCIIUCH, TO COCTABIACTCA COOTBGTCTBYIOHII/Iﬁ aKT.

7.8. Ecnu B TeueHue roja co IHA NPUMEHEHUs IUCUUIUIMHAPHOTO B3BICKAHUS PAOOTHUK
HE 6y11€T MNOABEPTHYT HOBOMY AHUCHUILIMHAPHOMY B3BICKAHHWIO, TO OH CHUTACTCA HC MMCIOIIUM
JUCHUTUTMHAPHOTO B3BICKAHUSI.

7.9. AnMmuHHCTparus YUpeKICHHWS 0 UCTCUEHUS TOojJa CO JIHS TPHMECHCHUS
JTUCHUIUIMHAPHOTO B3BICKAHUSI HMMEET MpPaBO CHATh €ro ¢ paboTHMKA IO COOCTBEHHOM
MHHIIATUBE, IPOCKOE caMoro pabOTHHKA, XOaTalCTBY €ro HEMOCPEACTBEHHOTO PYKOBOIUTEIS
WIN TIPEACTaBUTENLHOTO OpraHa pabOTHUKOB.



VIIl. TpynoBblie ciopsbl

8.1. TpyznoBble CIIOpPBI, BOZHUKIINE MEXIY PAOOTHUKOM U YUpEXKIECHUEM, Pa3pelaroTcs
MOCPEJICTBOM [E€PErOBOPOB CTOPOH, COCTOSIMX B TPYIOBBIX OTHOIICHUSIX, B TOPSIKE,
ycTaHOBJICHHOM TpyoBbIM KojiekcoM P® u nHbMu denepanbHpIMU 3aKkoHaMu PO.



